Itemized Budget Breakdown - Supporting Details
Work Activity Program

Applicant Name:

Title of Proposed Project:

File Number:

	Cost Type

	Cost Category


	Cost Item


	Supporting Details for Proposed/
Negotiated Costs



	Program Delivery


	Salaries and Benefits
	Salaries (includes salaries) – please provide breakdown of salary costs by position to reflect rate per hour and number of hours per week.
	REQUESTED ON PROPOSAL

Hr/wk

Rate

# 

%DCS
%ENS
 $DCS
$ENS
Total

Salary

 

 

 

 

 

 

 

 



	
	
	MERC - includes benefits:  CPP, EI, Vacation Pay – please provide breakdown by position. 

	MERC

 Total Wages

Rate

%DCS
%ENS
 $DCS
$ENS
Total



	
	
	Pension Benefit – provide breakdown by position; eligible cost is a maximum of 50% of benefit cost.

	Pension 50/50 Position
Wages

Rate

 

%DCS
%ENS
$DCS
$ENS
Total

 



	
	
	Other HR Related Benefits – the only eligible item in this category is Worker’s Compensation coverage.  Please provide details.


	Total

DCS
ENS

WCB      

Total                                                              



	
	
	Health & Dental Benefits- provide a breakdown by position; eligible cost is a maximum of 50% of benefit costs.
	Health and Dental 50/50 Position

Wages

Rate

 

%DCS

%ENS

$DCS

$ENS

Total

 



	
	
	Professional Development –  not to exceed a combined total of $300 per staff person. May be used per staff or combined to support a smaller number of staff.
	

	
	
	Travel -  includes all non-participant related travel for staff, board members and volunteers;   eligible costs not to exceed provincial government rates - $.3813/km, meals $6.00 for breakfast, $12.00 for lunch and $20 for dinner.


	


	Cost Type


	Cost Category


	Cost Item


	Supporting Details for Proposed/

Negotiated Costs



	Participant Program Delivery


	Participant
	Training Allowance – indicate the number of individuals that will be participating in the program and the rate paid to them per week (not to exceed $150 per month).


	

	
	
	Participant Employment Related Special Needs – please provide details including what the special need is, the amount of the item and the number of individuals that will be receiving it.  Not to include special need cost for ESIA clients and to a maximum of ESIA Special Needs rates. (transportation, work clothes, work related items, see ESIA special needs policy for more clarification.)

	

	
	
	Program Materials - Includes participant program related materials, supplies, books and testing materials, etc., anything the participant keeps at the end of the project. Please provide details as to the number of participants, the list of items and the cost per item.


	

	
	
	Graduation costs - to a maximum of $20 per graduate for costs incurred for graduations.


	


	Cost Type


	Cost Category


	Cost Item


	Supporting Details for Proposed/

Negotiated Costs



	Operational
	Standard
	Recurring - heat, electricity, telephone, internet, photocopy lease, etc.  Please provide breakdown for each category.
	

	
	
	Professional Fee - IT/web maintenance, janitorial services, security and resource people, audit fees, etc.  Please provide itemized breakdown.
	

	
	
	Equipment - Includes purchase/lease of computers, fax machines, photocopiers, furniture, other.  Please provide breakdown and provide rationale to keep equipment upon completion of project.


	

	
	
	Equipment Repairs – please provide details.
	

	
	
	Facility Lease/Rent - applicable lease/rent costs; please provide details.
	

	
	
	Advertising/Promotion - includes advertising, promotion, signage, etc.  Please provide details.
	

	
	
	Office Supplies - supplies used to run the day to day operations of the program such as stationery supplies, postage, etc.
	

	
	
	Insurance - please provide details.  

	

	
	
	Other Operational Costs – please provide breakdown of costs.


	

	
	
	HST – 50% of eligible costs.


	

	
	
	Facility Repairs – please provide details.


	

	
	Exceptional
	Capital – please provide a breakdown
	


	Cost Type


	Cost Category


	Cost Item


	Supporting Details for Proposed/

Negotiated Costs



	Administrative
	Administrative


	Bank Charges 
	

	
	
	Other Administrative Items – please provide a breakdown 
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